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Office 2013 For Dummies

By Wallace Wang

John Wiley & Sons Inc. Paperback. Book Condition: new. BRAND
NEW, Office 2013 For Dummies, Wallace Wang, Office 2013 For
Dummies is the key to your brand new Office! Packed with
straightforward, friendly instruction, this update to one of the
bestselling Office books of all time gets you thoroughly up to
speed and helps you learn how to take full advantage of the new
features in Office 2013. After coverage of the fundamentals,
you'll discover how to spice up your Word documents, edit Excel
spreadsheets and create formulas, add pizazz to your
PowerPoint presentation, and much more. * Helps you harness
the power of all five Office 2013 applications: Word, Excel,
PowerPoint, Outlook, and Access * Discusses typing and
d;_\. DOWMNLOAD PDE formatting text in Word and easy ways to dress up your
documents with color, graphics, and more * Demonstrates
navigating and editing an Excel spreadsheet, creating formulas,
and charting and analyzing Excel data * Walks you through
creating a PowerPoint presentation and adding some punch
with color, sound, pictures, and videos * Explores Outlook,
including configuring e-mail, storing contacts, organizing tasks,
scheduling your time, and setting appointments * Delves into
designing Access databases, including editing, modifying,
searching, sorting, and querying; also...
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Reviews

This ebook is indeed gripping and fascinating. it had been writtern really properly and helpful. | am very easily could
possibly get a satisfaction of reading a published publication.
-- Maude Ritchie

l actually began looking over this pdf This can be for all those who statte there was not a worthy of reading through. |
am easily can get a enjoyment of reading through a written publication.
-- Rafael Feeney Jr.
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