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Excerpt: . . . Program Promotion In working to develop and
apply a comprehensive records schedule, the agency needs to
promote and evaluate the overall records disposition program.
Program promotion involves training employees, publicizing
the program, helping develop and monitor electronic and
other recordkeeping systems, and cultivating professional
relationships inside and outside the agency. Training Proper
training is an essential part of a records disposition program.
Training should involve those agency personnel directly
concerned with developing and applying schedules. These
individuals include the agency records officer and staff,
records liaison officers in central and field offices, and files
custodians. NARAs introductory records disposition curriculum
provides a basis for internal agency training. In addition,
records officers and their staffs can keep current by
participating in more advanced training offered by NARA.
These training opportunities are provided by NARAs Office of
Records Services-Washington, DC and the Office of Regional
Records Services. These and other training opportunities are
described on the NARA...
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understand. Its been printed in an exceptionally easy way in fact it is simply following i finished reading this publication
in which really modified me, modify the way i think.
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This publication is fantastic. It really is full of knowledge and wisdom You are going to like just how the author write
this publication.
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