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Alpha, 2000. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+ Customer Service!
Summary: I. SETTING THE STAGESTARTING THE PROCESS. 1. 20 Mistakes Companies Make in Hiring People.
Poor Planning. Limiting Sources. Poor Screening. Poor Interviewing. Poor Selection. Losing Good Candidates. 2.
Do You Know What You're Looking For. A Job Is Open. What Does This Job Entail. What You Seek in a Candidate.
What Do I Have to Pay to Get the Person I Need. II. COMPLYING WITH THE LAWS--AND THERE ARE LOTS OF
THEM. 3. What the Laws on Employment Cover. The Civil Rights Act of 1964. The Age Discrimination in
Employment Act of 1967. The Americans with Disabilities Act. Equal Pay Act of 1963. The Immigration Reform
and Control Act of 1986. 4. Watch Your Language. Testing Your Knowledge of the EEO Laws. Job Specifications.
Help-Wanted Ads. Things You'd Like to Know But Can't Ask. Does Your Application Form Comply. 5. More on
Employment Laws. AIirmative Action. Hiring Non-U.S. Citizens. What Happens When Laws Are Violated. III.
SOURCES FOR CANDIDATES. 6. Your Best Bet May Be Close By. Internal Transfers and Promotions. Finding the
Right Candidate from Within the Company. Promotion Policies. Using Current Employees as a Recruiting
Source. Former Employees. 7. Writing Employment Advertising. Where to Place Your Ad. Choosing the Format.
Making the Ad Stand Out. Working with Ad Agencies. Measuring the EIectiveness of Your Ad. 8. Employment
Agencies. Should You Use an Employment Agency. Picking the Right Agency. Working EIectively with the
Agency. Government Job Services. Not-For-Profit Agencies. Team Members Who Are Not on Your Payroll. 9.
Headhunters. Agencies vs. Headhunters. The Cost of Using Headhunters. Choosing the Right Recruiter. A Case
Study. 10. Other Sources. Recruiting at Colleges. Community Colleges. Trade and Technical Schools. Recruiting
Networks. Where Else Can You Look....
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Cengage Learning, 2012. Book Condition: New. Brand New, Unread Copy in Perfect Condition.
A+ Customer Service! Summary: You can now maximize and integrate the design and
development power of Adobe Creative Suite 6 with WEB...
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Star Fligh ts Bed time Sp acesh ip :  J o u rn ey  Th ro u gh  Sp ace Wh ile DriPin g OI to                           
Sleep
CreateSpace Independent Publishing Platform, 2013. Book Condition: New. Brand New,
Unread Copy in Perfect Condition. A+ Customer Service! Summary: "Star Flights Bedtime
Spaceship" is a charming and fun story with the purpose to help children...
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M o st 
Sourcebooks, Inc. Paperback / soPback. Book Condition: new. BRAND NEW, You Shouldn't
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